
Event name

Sponsors

Extra

Notes

Event date m/d/y Event seating Ticket limits

Event time a.m. | p.m. O general admission per Kean ID

Doors open a.m. | p.m. O assigned seating per person

Location  Wilkins Theatre  Little Theatre  Downs Hall      other

Ticket prices $ student Instructions:

$ public

$ staff/alum

t tixs for SALE everyone

t tixs on HOLD sponsor/performers m/d/y

t tixs in TOTAL tickets for sale + held other

Completed by Date Ext 

Date Ext 

p .  f.

45 characters + spaces

ON SALE date  

Mon. & Fri. | 10 –3 p.m.

Tues. to Thurs. | 10 –6 p.m.









submit  48 hrs. before sale date

Events Board’s 

approval  



 Organization’s name or other … max characters  45

 Extra line … max characters  45

 Event’s title … max characters  45

 Notes like “student ID required” … max characters  45







including spaces ▲


