Final Grade Processing in Self-Service

1. Login to your KeanWISE account at https://webreg.kean.edu/.
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2. From the menu Faculty Information menu select “Final Grading".
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3. Anew tab will open that will display the course(s) that you are assigned to
assigned courses, select the course that you want to grade.

Manage your courses by selecting a section below

Spring 2023

Section

CPS*1032-01: MICROCOMPUTER
APPLICATIONS

MKT*2500-06: PRINCIPLES OF MARKETING

MKT*2500-02: PRINCIPLES OF MARKETING

MGS*2030-OMF02: PRINCIPLES OF
MANAGEMENT

Times

TBD
11772023 - 5114/2023

TBD

WM/Th ©:30 AM - 10:45 AM
1/20/2023 - 5/14/2023

2/9/2023 - 5/14/2023

4. Select the “Grading” tab

Locations

TBD
Lecture

TBD

HYMES HALL, 206
Lecture

Online

ACCT*2210-WO03: PRINCIPLES OF ACCOUNTING Il

Winter 2023 Wenzhou
WENZHOU-KEAN UNIVERSITY

M/TAW/TH/F 1:00 PM - 3:45 PM
1/1/2023 - 1/15/2023
TBD

Seats Available () 38/40/0

Deadline Dates

Roster Census Grading

Overview Final Grade

Paermissions

. From the list of

Availability @

2472570

28/30/0

1/4/1

741040

E Please enter missing final grade(s).

Student Name ®  StudentID] Never Attended.,

Al = A A ~
Last Date of Attendance,  Final Grade,, Expiration Date

Class Level [ Credits

FRESHMAN 3

FRESHMAN E]



5. Select the “Final Grade” tab to enter final grades

ACCT*2210-W03: PRINCIPLES OF ACCOUNTING Il

Winter 2023 Wenzhou
WENZHOU-KEAN UNIVERSITY

M/T/W/TH/F 1:00 PM - 3:45 PM
1/1/2023 - 1715/2023

TED

Seats Available &) 328/40/0

Deadline Dates

Roster Census Grading Permissions
Overview  Final Grade
——
Student Name “  Student ID . LastDateofAttendance [ Final Grade . Expiration Date o Class Level o Credits
1 FRESHMAN 3
My | | Select Grade V| M/dyyy
. FRESHMAN 3
Mediyyyy | | Select Grade V| Mydiyyyy

6.

can choose the appropriate grade for each student.

ACCT*2210-W03: PRINCIPLES OF ACCOUNTING Il

Winter 2023 Wenzhou
WENZHOU-KEAN UNIVERSITY

M/TANW/TH/F 1:00 PM - 3:45 PM

1/1/2023 - 1/15/2023

TBD

Seats Available ) 38/40/0
Deadline Dates

Census Permissions

Roster Grading

Overview Final Grade

student Name “ Student ID

. Lsst Date of Attendance

Select Grade

IN

mdyyyy

| [ Select Grade

y

mdyyyy

| | Select Grade

Expiration Date

M/dryyyy

v UassLevel

FRESHMAN

FRESHMAN

In the “Final Grade” column, click on “Select Grade” this will open a drop-down menu where you

. Credits

3

The system will automatically save the grades that you have entered, there is no submit button.

NOTE:

e Incomplete grades will require that an expiration date be entered in the “Expiration Date” column.
Roster Census Grading Permissions
Qverview Final Grade
Student Name * sStudentID o LastDate of Attendance [,  Final Grade - Expiration Date o Class Level o Credits
| My | [ N v] iy FRESHMAN 3 ®
Expiration date is required
Mdddyyyy | Select Grade v| My FRESHMAN 3




e Agrade of “F" will require a Last Date of Attendance be entered in the “Last Date of Attendance”
column

Roster Census Grading Permissions

Qverview Final Grade

Student Name Student ID O Last Date of Attendance [, Final Grade Expiration Date o (Class Level . Credits
FRESHMAN 3
| My | [ IN VJ M/dsyy o @
Expiration date is required
FRESHMAN 3
M7dhyyy Select Grade ~ MydAyyy

Once all grades have been entered, a confirmation message will appear on the right side of the screen
with the date, time and your name.

A system generated confirmation will be sent only when all students on the roster have been graded.

ACCT*2210-W02: PRINCIPLES OF ACCOUNTING I

Seats Available

Overview  Final Grade

Final graging compieted on 11/17/2022 &t 11:53 AM by GoNzakez. Ruth

As areminder, the system will automatically save the grades that you have entered, there is no
submit button.
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